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PART 1
1.0 GENERAL STATEMENT OF POLICY

GENERAL STATEMENT OF POLICY
HEALTH AND SAFETY AT WORK ETC ACT 1974

The Directors of the Company believe that the promotion and preservation of safety
and health, the control of pollution, and the protection of the environment are of
fundamental importance in the conduct of the company's operations.

The declared policy of the company is to achieve and maintain a safe and healthy
environment for all employees and others who may be affected by the company's
operations.

The company will actively seek to maintain a good record of safe, responsible activity
by consultation, careful planning, organisation, monitoring, control, education,
training and the application of the best trade practices, codes of conduct and codes of
practice.

The risk to employees and others who may be affected by the activities of the
company will be assessed, assessments reviewed as required and arrangements made
to eliminate or control such risks. This will be achieved by consultation, providing
health surveillance as may be required, arranging for competent health and safety
advice, instituting procedures to be followed in the event of imminent and serious
danger, and identifying danger areas. Providing information to employees of risks to
their health and safety and the preventive and protection measures taken.
Co-operating with other Employers where necessary to promote health and safety,
having regard to the capabilities and training of employees in relation to their work.

The company requests, requires and expects all persons who are employed by the
company, sub-contracted to the company, visiting the company's premises, sites of
operation, or to whom the company owes a duty of care, or over whom the company
exercises control, to co-operate with and conform to the Safety Policy of the
company, comply with the arrangements made and actively assist in the
implementation of the policy.

Peter Waterer, Health & Safety Director is responsible for the health and safety
programme of the company. Angus Cunningham, Managing Director, will deputise
in his absence.

The Policy will be reviewed annually and revised as required, to meet the changing
needs of the company, technical innovation and legislative developments.

The directors of the company will ensure that all current Health, Safety &
Environmental legislation is complied with.
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PART 1

The Policy is published in three parts:

1. General Statement of Policy
2. The Organisation to implement the Policy.
3. The arrangements and instructions to implement the Policy.

The policy is available for inspection at the Company Offices at:

Scotscape Limited

Unit 1

Wandle Technology Park
Mill Green Road
Mitcham Junction

Surrey CR4 4HZ

Tel: 0208 254 5008
Fax: 0208 254 5015

Signed: P. Waterer,
Health & Safety Director

Dated:

Q2172
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PART II

2.0 ORGANISATION & APPROVED WORKING PRACTICES.
2.1 DIRECTOR RESPONSIBLE FOR SAFETY

Peter Waterer, Health & Safety Director has overall responsibility for the
implementation of the Company Safety Policy. In his absence, Angus Cunningham,
Managing Director will perform this duty.

He will ensure that the following measures are put in place:

Report the company safety performance to the Directors at a bi-annual Health &
Safety review meeting.

Arrange for the appointment of a competent Health & Safety Advisor and the
inspection of all sites and places of work on a regular basis.

Ensure a suitable and sufficient assessment of the risks to the health and safety of
employees to which they are exposed whilst they are at work.

Ensure adequate resources are made available for the implementation of Health,
Safety and Welfare arrangements.

The risks to the health and safety of persons not employed by the company but likely
to be affected by its actions.

He will make and give effect to such arrangements as are appropriate for the effective
planning, organisation, control, monitoring and review of the preventative and
protective measures initiated to achieve the objectives stated in the general statement
of policy set out in Part 1 of this document to comply with Regulation 5 of the
Management of Health and Safety at Work (M.H.S.W.) Regulations 1999.

Make arrangements to ensure the companies compliance with The Construction
(Design and Management) Regulations 2007 (CDM).

Supervise the drafting and publication of the Company Safety Policy and subsequent
amendments or additions to all employees, sub-contractors and others that may be
affected.

The adequate provision for the implementation of the Company Safety Policy and all
statutory requirements.

Appoint one competent person to assist him in his undertaking as required by
Regulation 7 of the M S W Regulations 1999.

After consultation and agreement appoint persons and deputies to carry out specific
tasks in connection with implementing the Company Safety Policy.

Assess training needs and make necessary arrangements for these to be satisfied.

The set-up emergency procedures.
9 Q2172



PART Il

Prepare and ensure the implementation of the company Electricity at Work Scheme
and the regular testing and recording of all appliances used in each workplace.

Appoint, or make provision for persons to conduct Pre and Post vetting of Contractors
and their Sub Contractors as required by Appendix 4 of the CDM Regulations 2007.
Monitor the safety policies, work method statements, risk assessments and standards
of sub-contractors (nominated or otherwise) engaged by the company or coming
under the company's control.

Receive, evaluate, disseminate and where appropriate initiate action on all
information affecting the company's safety performance coming into the company.

Devise consultation procedures at all levels throughout the company on health, safety
and welfare matters in accordance with Regulation 8 of the management of Health
and Safety at Work Regulations.

If requested in writing by more than two safety representatives set up a Safety
Committee and Chair the Safety Committee meetings, which will be held regularly.

Ensure the collection, maintenance and up date of authoritative reference material on
safe working methods, work equipment and personal protective equipment.

Ensure the Construction Manual is available for reference by all persons charged with
duties under this policy.

Initiate investigations into accidents and dangerous occurrences, receive reports,
determine remedial measures and oversee the submission of statutory reports.

Make provision for such health surveillance as is appropriate to his operations (as
required by Regulation 6 of the M H S W Regulations 1999).

Ensure any necessary contacts are arranged with external services (as required by
Regulation 9 of the M H S W Regulations 1999).

Ensure the appropriate risk assessment is carried out in respect of new or expectant
mothers (as required by Regulation 16 of the M H S W Regulations 1999).

Ensure consultation under the Health and Safety (consultation with employees)
Regulations 1996 takes place with all employees.

Ensure all substances and materials are moved, stored and used safely.
Ensure that regular Fire Risk Assessments are carried out and adequate fireplants

prepared/reviewed for each workplace in accordance with the Regulatory (Fire
Safety) Reform Order.
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PART Il

Control the way in which construction work, is carried out by personnel on site to
ensure that, suitable and sufficient steps are taken under The Construction (Design &
Management) Regulations 2007 to provide a safe place of work and preventing: falls,
falling through fragile material, falling objects, risk of injury due to demolition or
dismantling, risk of injury from explosives, instability of excavations, insufficient
strength, capacity or suitability of cofferdams and caissons, drowning, unsuitability of
traffic routes, risk of injury due to doors, gates or hatches, risk of injury due to
movement of vehicles, risk of injury from fire etc.

Ensure that suitable and sufficient steps are taken under The Construction

(Design & Management) Regulations 2007 to provide safe emergency routes and
exits, emergency procedures, fire detection and fire fighting procedures; adequate
welfare facilities, fresh or purified air, temperature and weather protection, lighting;
sites in good order, plant in good condition; adequate training; inspection of sites by
The Quoin Consultancy with consequent reports.

Act as Health and Safety co-ordinator to perform the duties as required by Regulation
11 of the M.H.S.W. Regulations 1999.

Where given specific duties under the CDM Regulations 2007 to act as Contractor or
Principal Contractor he will ensure compliance with the approved Code of Practice.
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PART Il

2.2 SITE MANAGERS/CONTRACTS DIRECTOR
Are responsible to the Director responsible for Construction. They will:
Appoint a person to act in his or her absence.

Co-operate with the Director responsible for Health & Safety in all matters related to
company Health & Safety.

Be aware of, develop and implement the Health and Safety Plan and maintain the
Health and Safety File.

Be in possession of all information necessary to ensure that all operations and
procedures are carried out in accordance with relevant Approved Codes of Practice,
HSE Guidance Notes, Manufacturers recommendations and method statements
approved by the Contracts Director.

Have in their possession CDM Regulations and other relevant statutes, prescribed
forms and registers appropriate to the current operations. Exhibit relevant notices on
site and the Company Health & Safety Policy.

Make, maintain and preserve all statutory records and documents, which must be
passed to the company Secretary at the completion of the contract for storage.

Carry out a detailed Fire Risk Assessment for each work place, prepare a Fire Safety
Plan, make available this information to all persons likely to be affected, provide all
necessary detection, fire fighting equipment and training, review and revise on a
regular basis or following a chance in conditions or systems of work..

Provide a safe place of work to prevent:

Falls, falling through fragile material, falling objects, risk of injury due to demolition
or dismantling, risk of injury from explosives, instability of excavations, insufficient
strength, capacity or suitability of cofferdams and caissons, drowning, unsuitability of
traffic routes, risk of injury due to doors, gates or hatches, risk of injury due to
movement of vehicles, risk of injury from fire etc.

Provide safe emergency routes and exits, emergency procedures, fire detection and
fire fighting procedures; adequate welfare facilities, fresh or purified air, temperature
and weather protection, lighting; sites in good order, plant in good condition; adequate
training; inspection of sites by The Quoin Consultancy with consequent reports.

Co-operate with the CDM Co-ordinator responsible in complying with the provisions
of The Construction (Design & Management) Regulations 2007.

Report to the Director responsible for Health & Safety any defect, which he may

become aware of which may endanger the health and safety of himself or another
person.
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PART Il

Devise and implement site Emergency and Evacuation plans, display Emergency and
Evacuation notices where all affected can see them.

Operate and monitor the Company Electricity at Work Regulations scheme.

Make and display site rules, ensure compliance with the Head Protection Regulations
1989.

Reduce noise on site to the lowest practicable level and comply with the Noise at
Work Regulations 2005.

When unidentified hazards are detected or reported carry out risk assessments and
implement measures to eliminate or control them.

Consult, receive, transmit and where appropriate act upon information and
suggestions concerning the safety performance of the Company. Encourage the active
participation of persons under their control to further the objectives of the Company
Safety Policy.

Report all accidents, illnesses and dangerous occurrences to Peter Waterer, Health
& Safety Director and/or Angus Cunningham, Managing Director and The Quoin
Consultancy; in cases of death, serious injury and dangerous occurrences notify the
enforcing authority by the quickest available means as required by the Reporting of
Injuries Diseases and Dangerous Occurrences Regulations 1995.

Obtain from each contractor prior to appointment guidance of competence in
accordance with Appendix 4 of the CDM Regulations and written safe method of
work for the proposed tasks.

Obtain, prepare and collate all information required for the project Health & Safety
File and supporting Operating and Maintenance Manuals for issue to the CDM Co-
ordinator.

Prepare a site waste management plan for inclusion in the Construction Phase Health
& Safety Plan and ensure all waste is correctly kept and disposed of in accordance
with The Environmental Protection Act 1990 and The Waste Management, Duty of
Care, Code of Practice; prevent so far as is reasonably practicable pollution of the
atmosphere, by the discharge of dusts, smoke or fumes; prevent the unauthorised
discharge of effluent into coastal waters, rivers, streams or public sewage systems.

Consult with persons under their control about:

The introduction of any measure at the workplace, which may substantially affect the
health and safety of employees.

Arrangements for nominating designated competent persons to assist us in evacuation
procedures.

Health and safety information that is required to be given to employees under a
relevant statuary provision.
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PART Il

Planning and organisation of any health and safety training that is required to be given
to employees under a relevant statuary provision.

The health and safety consequences for employees of the introduction of new
technologies into the workplace.

His duties are:

Conducting risk assessments for the identification, elimination of control of hazards at
the earliest stage in every operation and monitoring the effectiveness of controls
provided.

Prepare and continually develop a Construction Phase Health & Safety Plan for each
project to comply with Appendix 3 of the ACOP.

To control and monitor all site activities.

To ensure first aid, personal protective equipment, work equipment and
Welfare facilities are provided and maintained in serviceable condition.

To ensure approved risk assessments, method statement and all necessary
documentation (to include where necessary the Health and Safety Plan and Health and
Safety File), are available at work places from commencement and throughout the
programme of works.

Ensuring throughout the programme the Company Safety Policy is implemented.

To consult, to receive and take appropriate action on all information and suggestions
that may further the objectives of the Company Safety Policy.

To ensure that prior to completion of the contract the Health and Safety File
information is delivered to the CDM Co-ordinator on completion of the works.

Ensure the co-operation between all site staff and contractors.

To make arrangements for the correct disposal of all wastes and effluents in
compliance with the Pollution Prevention Control Act 1999 and the Environmental
Protection Act 1990 and relevant codes of practice (Waste Management.

The duty of care).

To act as co-ordinator at the planning phase of contracts to implement the Joint Code
of Practice on The Protection from Fire on Construction Sites and Buildings
Undergoing Renovation and carry out fire risk assessments for all premises and sites
under the company’s control in accordance with the Regulatory Reform (Fire Safety)
Order.
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PART Il

2.3 SITE MANAGER

Carry out, record and review all statutory inspections as required by the CDM
Regulations 2007, Provision & Use of Work Equipment Regulations (PUWER) 1998
and Lifting operations and Lifting Equipment Regulations (LOLER) 1998 and
maintain registers provided in the Construction Phase Health & Safety Plan for each
project.

Conduct induction training to all personnel and ensure that it is understood prior to
their entering the workplace.

Ensure that all personnel are in possession of, understand and comply with relevant
safety method statements.

Inspect and record findings for all workplaces prior to authorising access for
operatives.

Supervise trades foremen, sub-contractors and all persons on site to ensure the
implementation of the Company Safety Policy.

Ensure that all work equipment, personal protective equipment and emergency
equipment required is available and maintained in safe and serviceable condition and
to the manufacturers recommended standard, and is used where appropriate. All
issued PPE to be recorded in the statutory register contained within the site health &
safety plan.

Maintain first aid provision to a level appropriate to the operation (First Aid
Regulation 1981 Code of Practice 42). Take charge in the event of illness or injury.
Instruct and appoint someone to act as his/her deputy.

Be vigilant and have control of all substances, which may be hazardous to health on
or coming onto site and apply the Company Control of Substances Hazardous to
Health (COSHH) System.

Instruct all persons working on site, or who may be affected by operations of any
serious or imminent hazard to which they may be exposed, the measures taken to
protect them, when they should stop work and proceed to a place of safety and the
means of so doing, as part of a site induction training meeting; all such training to be
recorded in the appropriate register contained within the Construction Phase health
and Safety Plan. Nominate and instruct sufficient persons to assist in discharging this
duty.

Identify and clearly mark hazardous areas and take the necessary steps to prevent
unauthorised access.

Act as Site Fire Safety Co-ordinator and carry out the duties specified in the Joint
Code of Practice on the Protection from Fire on Construction Sites and Buildings
Undergoing Renovation and carry out fire risk assessments on each site in accordance
with the Regulatory Reform (Fire Safety) Order 2005.

15 Q2172



PART Il

2.4 TRADE FOREMEN AND OPERATIVES
Are responsible to the Site Manager.
They will,

Be in possession of the information and skills required to safely carry out the work for
which they are employed.

Be in possession of and strictly comply with relevant method statements and permits
to work for all operations.

Ensure that all workplaces have been authorised for access prior to entering.

Report to the site agent/foreman:-

a) Defective plant, machinery, tools and other equipment

b) Systems of work or conduct that constitute any hazard

C) Information and suggestions which may assist the safety performance of the
Company.

d) All accidents and dangerous occurrences.

Correctly use all tools, plant, machinery and items of safety equipment and personal
protective equipment when appropriate and when so directed by a person in authority.

Ensure that they work in a manner that ensures their own safety and that of others
who may be affected by their activities.

Be aware of, comply with and assist the site foreman in discharging his/her duties
relating to, safe working practices, and his requirements under The Construction
(Design & Management) Regulations 2007. Particularly the site Emergency Plan and
Evacuation Procedures, control of pollution and environmental protection measures.

Fully co-operate in the fulfilment of the Company Safety Policy and the Health and
Safety Plan.
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PART Il

2.5 CoMPANY OFFICES MANAGER

Beryl Hughes is appointed to administer and monitor safety arrangements in the
company Offices. Angus Cunningham will act as her deputy.

He will carry out a risk assessment as required by Regulation 3 of the MHSW
Regulations 1999 and the Regulatory Reform (Fire Safety) Order 2005.

He will ensure that,
The requirements of the Fire Precautions (Workplace) Regulations 1997 are observed

e.g. Evacuation Routes and Emergency Exits are marked and kept clear and
equipment maintained on the following basis:-

EQUIPMENT PERIOD ACTION
Fire detection and fire Weekly Check all systems for state of repair and
warning systems operation.
including self-contained Repair or replace defective units.
smoke alarms and Test operation of systems, self-contained
manually operated alarms and manually operated devices.
devices.

Annually Full check and test of system by

competent service engineer.
Clean self-contained smoke alarms and
change batteries.

Emergency lighting Weekly Operate torches and replace batteries as

including self-contained required.

units and torches. Repair or replace any defective unit.
Monthly Check all systems, units and torches for

state or repair and apparent function.

Annually Full check and test of systems and units
by competent service engineer.
Replace batteries in torches.

Fire-fighting equipment ~ Weekly Check all extinguishers including hose
including hose reels. reels for correct installation and apparent
function.
Annually Full check and test by competent service
engineer.

A record of persons entering and leaving the premises is kept.
17 Q2172



PART Il

Hazardous areas are identified and clearly marked and the necessary steps are taken to
prevent unauthorised access.

An emergency and evacuation procedure is devised including the nomination of
persons to raise the alarm, summon assistance and call the roll at designated assembly
points, all arrangements and equipment are checked at regular intervals and a
rehearsal is held at least every six months and a record of such checks and rehearsals
is kept.

First aid provision is made to an appropriate standard as required by the First Aid
Regulations 1981 and as recommended in the Code of Practice (C.O.P. 42) and a
person is appointed with a deputy to take in the event of illness or injury, and
travelling first aid kits are issued to individuals as required.

The reporting of accidents and dangerous occurrences as required by the Reporting of
Injuries, Diseases and Dangerous Occurrences Regulations 1995 is carried out and the
records maintained.

The requirements of the Control of Substances Hazardous to Health Regulations 2002
are fulfilled by implementing the Company C.O.S.H.H. Scheme.

Waste produced on the premises is stored and disposed of in accordance with The
Pollution Prevention Control Act 1999 and The Waste Management Duty of care,
Code of Practice.

Assess the training requirements for persons under her control and report such needs
to the Director responsible for Health & Safety.

The Company Electricity at Work Scheme is applied to the premises and work
equipment under his control and that regular portable appliance testing of all electrical
office plant is carried out, recorded and reviewed.

The Health & Safety (Display Screen Equipment) regulations 1992 are applied to
those employees who habitually use Display Screen Equipment as a significant part of
normal work and regular display screen assessments are carried out, recorded and
reviewed.

The Health & Safety (Consultation with Employees) Regulations 1996 are applied to
personnel within the premises

Ensure that the Company’s No Smoking Policy is strictly implemented.

Prepare a company Health & Safety procedures manual and maintain all associated
records.
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PART I11

3.0 ARRANGEMENTS
3.1 GENERALLY

The Company Safety Policy, a copy of which is held at The Company’s Offices and
by the Director responsible for Health & Safety is the standard work of reference for
all persons charged with specific responsibilities under the Company’s Safety Policy.

Persons named or charged with duties under this policy must ensure operations are
carried out in accordance with established safe working practices; they should consult
reference material held at the Company’s office or seek advice. Sources of
information include The Quoin Consultancy, manufacturers, suppliers, trade
organisation and the Health and Safety Executive.

3.2 EMPLOYMENT

The Company’s representative engaging a person for employment or having an
existing employee under his supervision must ensure that:

The persons do not suffer any illness or disability and are not undergoing treatment or
medication which would constitute a hazard to them or others when carrying out their
work.

That they are competent to carry out the work for which they are engaged in a safe
manner or are placed under supervision or given suitable training to enable their work
to be safely carried out.

That every employee is issued with a copy of and is fully conversant with the
Company’s Safety Policy and agrees to co-operate in the implementation of the Policy
and that they understand the importance which the Company places on achieving the
objectives of the Policy.

They are made aware of the hazards to which they may be exposed during the course
of their employment and the preventative and protective measures taken to control
such risks. They must be informed of the Emergency Procedures and Evacuation plan,
the first aid and welfare arrangements of their place of work. This information is
available in Part 1V “Health and Safety Rules” in this document

Employees understand it is a condition of employment of the company that they
inform their immediate supervisor (or in the case of matters which they wish to treat
as confidential Peter Waterer, Health & Safety Director) of any illness, disability,
medication or other condition to which they are subject which may constitute a hazard
to themselves or others in the course of their work. That all employees co-operate in
the fulfilment of the Company’s Safety Policy.
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PART I11

3.3 INFORMATION

The efficient gathering, evaluation and publication of information on safe working
practices, occupational health, control of pollution and environmental protection are a
basic requirement for the safe operation of the Company. The company Health &
Safety Policy, a copy of which is held at the Company’s Offices is the standard work
of reference for all persons charged with specific responsibilities under the company’s
Health & Safety Policy.

Persons seeking information on established procedures and equipment or on new
methods or equipment should initially consult the reference material located at the
company’s Office. Further inquiries may then be pursued through the Quoin
Consultancy, manufacturers, or official bodies such as the Health and Safety
Executive.

Information and suggestion concerning any aspect of the Company’s safety
performance gathered by personal observation, reports from outside bodies,
manufacturers, publications etc. coming to the possession of any employee should be
communicated to Peter Waterer for evaluation, publication and inclusion in the
Company’s Health & Safety Policy.

Reports of such information should be passed through normal company’s channels.
Urgent, personal or confidential matters should be communicated to Peter Waterer
direct. Meetings of the Company Safety Committee (annually) will be used as a
forum, at which all information, developments, requirements and suggestions should
be reported, discussed and actioned, safety performance monitored, objectives and
progress assessed.

Information will be published by way of memoranda or amendments or additions to
the Company Health & Safety Policy by the Director responsible for Health & Safety.

Suggested representation

Director Responsible for Health & Safety (Chairman)
Appointed Trade Union Representative (if appointed)
Health & Safety Adviser

Heads of Departments

Secretary to take minutes

The committee will meet once per annum.
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PART Il
Suggested agenda:

Apologies for absence

Minutes of previous meeting

Matters arising

Report on Company performance (Chairman)
Representative reports

New legislation

Training requirements

Any other business

(Reports where possible should be in writing).

3.4 ENVIRONMENT

Clean Neighbourhood and Environment Act 2005

Environmental Protection Act 1990

Pollution Prevention Control Act 1999

The Controlled Waste (Registration of Carriers and Seizure of Vehicles) Regulations
1991

As a producer and Registered Carrier of Controlled Waste the company will conform
to the requirements of legislation and the Waste Management, Duty of Care Code of
Practice.

Persons charged with duties under Part 2 of this policy will familiarise themselves
with, and conform to the above.

The company will conduct its operations to ensure that:
Noise is reduced to a minimum.
The production of dust, smoke and fumes are kept to a minimum and controlled.

No unauthorised discharges are made into any coastal waters, rivers, streams or public
Sewers.

All projects above the prescribed values will be given a written Site Waste
Management Plan (SWMP) which will record the amount of each type of waste
expected to arise on site and whether it can be reused, recycled or needs to be
disposed of. During construction the plan will be updated to map what happens
against what was planned and procedures modified for future projects.
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3.5 THE QUOIN CONSULTANCY

The Consultancy provides services including:
CDM Co-ordinator

Reports

Site Safety Visits

Asbestos Surveys

Training

Hazard identification and Risk Assessment Training
General Safety Advice and Research
Accident Investigation

Noise Surveys

Dust Surveys

Environnemental Monitoring

The Director Responsible for Safety should make use of the services of The Quoin
Consultancy to assist in the discharge of their responsibilities under the Company’s
Safety Policy.

Site notifications must nominate the site representative to whom the Safety Adviser
will report and who will be responsible for taking any appropriate action.

Copies of reports will be received from The Quoin Consultancy by Peter Waterer or
Angus Cunningham, Managing Director who will monitor Company reaction.

The Director Responsible for Health & Safety, Contracts Managers and Site
Managers should make use of the services of The Quoin Consultancy to assist in the
discharge of their responsibilities under the Company Safety Policy.

3.6 REPORTING ACCIDENTS ETC.
Reporting Injuries Diseases and Dangerous Occurrences Regulations 1995

Persons responsible for the reporting of accidents and dangerous occurrences should
make reference to Health and Safety Series booklet HS (R) 23 on the subject.

Any employee who is taken ill or injured, or who has knowledge of any dangerous
occurrences on or attributable to any site, premises or operations for which The
company is responsible must report the facts to the person immediately in charge
without delay.

In all cases of injury, damage or dangerous occurrences a report will be made to Peter
Waterer, Health & Safety Director responsible for Safety or in his absence Angus
Cunningham, Managing Director, nominated deputy, who will cause the necessary
record to be made.
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An accident book (S 80 BI5 10) required to be kept by employers by Regulation 23,
Social Services (Claims and Payments) Regulations 1979 will be kept at all sites and
at the company office for the use of persons wishing to notify company of injuries
that have occurred on Scotscape sites or premises in accordance with The Social
Security Administration Act, 1992,

All entries in the register (S 80 BI5 10) will be brought to the attention of Peter
Waterer, who will institute any investigation or other action required.

3.7 THE WORKPLACE

The Workplace (Health, Safety and Welfare) Regulations 1992
The Construction (Design & Management) Regulations 2007

The company will make such arrangements as are necessary to comply with the
Workplace (Health, Safety and Welfare) Regulations 1999.

Provide safe access, emergency routes and exits, emergency procedures, fire detection
and fire fighting procedures; fresh or purified air, temperature and weather protection,
lighting; sites in good order, plant in good condition; adequate training.

The company will provide measures preventing falls, falling through fragile material,
falling objects, risk of injury due to demolition or dismantling, risk of injury from
explosives, instability of excavations, insufficient strength, capacity or suitability of
cofferdams and caissons, drowning, unsuitability of traffic routes, risk of injury due to
doors, gates or hatches, risk of injury due to movement of vehicles, risk of injury from
fire etc.

3.8 FALLS
Working at Height Regulations

Selection of scaffold type and design must be based on the hierarchy of risk
assessment on a task specific basis.

Orders placed for scaffolds must require compliance with BS 5973/4 (1990) and must
specify the intended use and anticipated loads. Scaffolding will conform to the
Working at Height Regulations. Improvised means of scaffolding will not be used.

Before adopting and using scaffolds, a handing-over certificate must be obtained from
the erector. Scaffolds constructed to design must be approved in writing by the
designer or by a qualified engineer.

Scaffolding will be inspected:

(i) Before being taken into use for the first time;
(if) After any substantial addition, dismantling or other alteration; and
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(iii) At regular intervals not exceeding 7 days since the last inspection. Reports on the
inspection in accordance with schedule 8 of the regulations will be prepared by the
end of each week.

Warning notices will be posted on all incomplete or otherwise unserviceable
scaffolds.

Additions and alterations will be made to scaffolds only by competent persons
specifically authorised by the person in charge of the site.

Additions and alterations to design structures must be approved in writing by the
designer or engineer.

Persons working on cradles or suspended access platforms must be fully trained in
their safe use, they will be provided with and use fall arrest equipment (i.e. full sit in
harness conforming to current BS EN/CE).

Towers

Towers will be erected and used in accordance with the manufacturers' instructions
and will conform to the Work at Height Regulations. (See scaffolding above). If
fabricated from tube and fittings, hey must comply with the relevant British Standard
Code of Practice and the recommendations in the company Health & Safety Manual.

Mobile Towers must never be moved when any person is aboard.
Ladders, Steps, Trestles, Bandstands, Staging etc.

Will be erected to conform to the Construction (Design & Management) Regulations
and Work at Height Regulations. They will not be taken into use until the person in
charge of the site has inspected them and is satisfied that they are a) suitable and of
sufficient strength for the purpose(s) for which they are being used; b) be so erected
that they do not become displaced; c) for lengths of more than 3 metres be properly
secured or, if not possible, to be restrained by another person at the bottom to prevent
it from slipping.

No defective item of access equipment will be kept on any operational site. Defective
items should be labelled and returned to the supplier or plant without delay.

3.9 FRAGILE MATERIAL
The Construction (Design & Management) Regulations 2007

Precautions will be taken to prevent falls through fragile material from any height.
Where a person could fall through fragile material from 2m height or above proper
crawling ladders or boards will be provided with suitable and sufficient guardrails and
prominent warning signs will be fixed at the approaches to areas covered by fragile
materials.
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3.10 FALLING OBJECTS

The Construction (Design & Management) Regulations 2007

All reasonable precautions will be taken to prevent danger from falling materials or
objects. Where any working platform, guardrail, toe-board, barrier, or other similar
means of protection are provided these will comply with the relevant schedules.
3.11 STABILITY OF STRUCTURES

The Construction (Design & Management) Regulations 2007

Adequate precautions will be taken to ensure the stability of any structure is not
adversely affected by construction work. The erection or dismantling of temporary
works will be supervised by a competent person.

3.12 DEMOLITION OR DISMANTLING

The Construction (Design & Management) Regulations 2007

Detailed method statements will be sought from specialist contractors prior to
demolition works commencing and added to the Health and Safety Plan.

3.13 EXPLOSIVES
The Construction (Design & Management) Regulations 2007

Detailed method statements will be sought from specialist contractors prior to
explosives works commencing and added to the Health and Safety Plan.

3.14 EXCAVATIONS
The Construction (Design & Management) Regulations 2007

Where excavations are not suitably battered back suitable means of shoring will be
installed to prevent danger to persons from the accidental collapse of an excavation or
from the fall of material.

Steps will include erecting suitable barriers to prevent persons falling in, vehicle stops
to prevent vehicles approaching too close, placing spoil heaps away from the edges of
excavations.

A risk assessment will be made before any excavation work is started. The site must
be surveyed using electronic detection apparatus to locate buried services. Reliance
must not be placed on Public Utility maps and plans. Steps must be taken to ensure all
underground services are located and made safe.
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Sufficient materials for the adequate support and guarding of excavations must be on
site before work is commenced.

Safe means of access and egress must be provided for all persons working in
excavations at all times.

The danger of the accumulation of toxic fumes and suffocating gases in excavations
even when open to the atmosphere should be appreciated. Steps must be taken to
establish there is no danger before workers are allowed to enter or remain in an
excavation.

The operation of vehicles or heavy work equipment near excavations can cause
collapse and must be prevented.

All excavations will be inspected by the person in charge of the site:

)] Before any person carries out work at the start of every shift;

i) After any event likely to have affected it strength or stability;

1)  After any accident fall of rock or earth or other material.

IV)  Reports on such inspections in accordance with schedule 8 of the
regulations will be prepared by the end of each shift.

All inspections will be recorded in the “Reports of Inspection” register provided in the
rear of the site Health & Safety Plan. CIP Code ROIF911.

3.15 PREVENTION FROM DROWNING
The Construction (Design & Management) Regulations 2007

All access equipment will conform to the Construction (Design & Management)
Regulations 2007 and the current British Standard Codes of Practice. Improvised
means of access will not be used. Access equipment will be inspected 1) before being
taken into use for the first time; and ii) after any substantial addition, dismantling or
other alteration; and iii at regular intervals not exceeding 7 days since the last
inspection. Reports on the inspection in accordance with schedule 8 of the regulations
will be prepared by the end of each week.

3.16 TRAFFIC ROUTES
The Construction (Design & Management) Regulations 2007
Careful planning will be provided to ensure the safe movement of both vehicles and

pedestrians. Where possible segregated route will be provided with barriers erected as
appropriate.
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3.17 DOORS AND GATES
The Construction (Design & Management) Regulations 2007

Where necessary to prevent the risk of injury doors, gates, and hatches will be fitted
with suitable safety devices. Devices will be fitted to ensure sliding doors, gates, and
hatches will not come off their tracks: upward opening doors, gates, and hatches will
have devices to prevent them falling back: powered doors, gates, and hatches will
have suitable features to prevent them causing injury by trapping persons: powered
doors, gates, and hatches will be fitted to ensure they can be opened manually in the
event of a power failure.

3.18 VEHICLES
The Construction (Design & Management) Regulations 2007

Vehicles or machines, which are in any way unsafe will not be used until any known
defects have been rectified.

Persons in charge of sites must ensure safe access for vehicles and take steps to
prevent vehicles entering unsafe areas. They will so far as possible prevent company
vehicles leaving site in over loaded or dangerous condition. They must be vigilant
and prevent vehicles or machinery, which do not conform to the standards of safety
demanded by Scotscape. being used in areas for which they are responsible.

3.19 PREVENTION OF RISK FROM FIRE

The Construction (Design & Management) Regulations 2007

The risk of fire, explosion, flooding, or asphyxiation will be assessed and the
appropriate precautionary measures taken and incorporated into the health and safety
plan.

3.20 EMERGENCY ROUTES AND EXITS

The Construction (Design & Management) Regulations 2007

Details of emergency routes and safe areas will be prominently displayed on site.

Where necessary emergency lighting will be provided for the safe use of emergency
routes.
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3.21 EMERGENCY PROCEDURES

The Construction (Design & Management) Regulations 2007

The person in charge of a site or premises in consultation with the Site Safety
Supervisor will make arrangements appropriate to the local circumstances to deal with
emergency situations (fire, explosions, spillage, and contamination).

He will:

Keep a record of persons on the site or premises and carry out a survey, access the
likely risks, and devise a plan.

Carry out a survey, assess risks, devise and publish a plan.

Obtain the equipment deemed necessary to deal with foreseen emergencies (fire
fighting equipment, emergency lighting, means of escape, containment etc.)

Ensure sufficient emergency exits and escape routes are provided, and are kept clear
and properly marked.

Designate an assembly area in the event of evacuation and appoint a person and
nominate a deputy to account for persons to be on site.

Appoint a person and nominate a deputy to summon assistance and where appropriate
sound the alarm.

Appoint a person to take charge in his absence.
Ensure all persons affected are aware of the arrangements made, instructed in the use
of equipment provided and procedures established, carry out drills and rehearsals.

Complete the emergency information card that should be posted adjacent to the site
telephone or near the first aid equipment. (Draft emergency information card).
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SAMPLE ONLY

EMERGENCY PROCEDURES
Person in charge
Address

Telephone No
Deputy

Site

Nearest alternative
telephone

Nearest Hospital
casualty department

Nominated first aider

Factory Inspector
Safety Advisor

Electricity Board
emergency

Gas Board
emergency

Woater Board

emergency

Local Police

Main electric switch water cock
Main gas cock Fire point

Assembly Point

Further Instructions

EMERGENCY SERVICES DIAL 999
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3.22 FIRE DETECTION AND FIRE FIGHTING

The Construction (Design & Management) Regulations 2007
Regulatory Reform (Fire Safety) Order 2005

A detailed and continually reviewed Fire Risk Assessment will be carried out of each
workplace by the fire safety co-ordinator and a Fire Safety Plan Prepared. This will be
incorporated into each Construction Phase Health & Safety Plan and communicated to
all parties likely to be affected including site personnel at the point of induction.

We will provide suitable and sufficient fire fighting equipment, fire detectors and
alarm systems. These will be properly maintained, indicated by signs, and subject to
examination and testing at regular intervals to ensure they will remain effective.
Personnel will be trained in the use of such fire fighting equipment.

3.23 WELFARE FACILITIES

The Construction (Design & Management) Regulations 2007

The Company will provide suitable and sufficient sanitary conveniences, washing
facilities with hot and cold water supplies, wholesome drinking water, clothing,
accommodation, including special accommodation for clothing not taken home,
changing facilities, and rest facilities.

3.24 FRESH AIR

The Construction (Design & Management) Regulations 2007

We will ensure adequate ventilation will be provided by mechanical means if
necessary.

3.25 TEMPERATURE & WEATHER PROTECTION
The Construction (Design & Management) Regulations 2007

Unless severe physical effort is required indoor temperatures will be maintained at
16°C. In all other cases a minimum of 13°C will be maintained.

3.26 LIGHTING
The Construction (Design & Management) Regulations 2007
All places of work and every traffic route will have adequate lighting, with natural

light being used as preference. Secondary lighting will be provided where there are
risks to health and safety in the event of primary lighting failure.
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3.27 Goob ORDER
The Construction (Design & Management) Regulations 2007

All of our construction sites will be kept clean and tidy with the confines of each site
easily identifiable.

3.28 PLANT AND EQUIPMENT

The Construction (Design & Management) Regulations 2007
Provision and Use of Work Equipment Regulations 1998

All work equipment used in connection with the operations of the company whether
owned, leased, hired, supplied by sub-contractors, employees, or otherwise provided
for work must comply with the Regulations.

Persons charged with duties in Part 2 of this policy in respect of provision, use and
maintenance of work equipment and provision of training will follow the guidance to
the Regulations published by the Health and Safety Executive.

All hired, leased, new and newly acquired second hand equipment provided for use
after 01/01/93 must comply with all the Regulations. Existing equipment provided
before 01/01/93 must comply with Regulations 1 to 10 immediately and be brought to
conformity with Regulations 11 to 24.

Operators of machinery will be appointed by the person in charge of the site who will
ensure they are fully instructed in the safe operation of the equipment and competent
in its use. Preference will be given to persons who have attended an approved course
or hold an appropriate CITB Operators Certificate.

3.29 TRAINING

The Construction (Design & Management) Regulations 2007

The Director responsible for Safety will assess training requirements and make
arrangements for these to be met.

Courses in general safety education, hazard identification, and risk assessment will be
held within the company (frequency) or as required.

In addition, training in mounting abrasive wheels, first aid, site safety supervision etc.
will be arranged as required.

Training requirements and suggestions should be brought to the attention of the

Director responsible for Safety through normal company channels and will be
discussed at the next meeting of the Company Safety Committee.
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Induction Safety Training will be carried out by the Director responsible for
Construction in the first instance, further training and information will be given by the
site agent or foreman when the new, transferred employee or Sub Contractor arrives
on site. Hazard identification, danger areas, preventive and protective measures,
evacuation procedures emergency plan site safety rules, first aid provision etc. are
subjects to be covered.

The company operates a CSCS scheme and require all personnel visiting site to be in
procession of a current relevant CSCS card provided by the Construction Industry
Training Board.

3.30 INSPECTION

The Construction (Design & Management) Regulations 2007

Working platforms, boatswain’s chairs, absailing equipment, supported excavations,
cofferdams and caissons will not be used as places of work unless inspected by a
competent person.

3.31 REPORTS

The Construction (Design & Management) Regulations 2007

Where an inspection is carried out under paragraph 3.30 above the person carrying
out the inspection will prepare a report and provide a copy of the report to the site
manager within 24 hours. The report will be kept on site with a copy forwarded to the
company offices.

3.32 FIRST AID

Health and Safety (First Aid) Regulations 1981

Person in charge of sites and premises must ensure that first aid equipment is of the
standard recommended by the Approved Code of Practice No. 42 (1990) and is
maintained and equipment kept in their personal charge or that of a nominated
competent person. They will take charge in the event of serious illness or injury and
appoint a person to act in the event of their absence.

Where conditions, materials, processes or equipment cause special hazards
appropriate additional arrangements must be made.

Persons working away from sites or premises will be issued with travelling first aid
kits by Peter Waterer, Health & Safety Director.

All Company vans, lorries, cars or other vehicles will at all times carry a first aid kit.
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3.33 EMERGENCY PROCEDURES
The Management of Health & Safety at Work Regulations 1999.

The person in charge of the premises will make arrangements to deal with emergency
situations (fire, explosions, spillage, and contamination). He will,

Keep a record of persons on premises and carry out a survey, access the likely risks,
and devise a plan.

Carry out a survey, assess risks, devise and publish a plan.

Obtain the equipment deemed necessary to deal with foreseen emergencies (fire
fighting equipment, emergency lighting, means of escape, containment etc.)

Ensure sufficient emergency exits and escape routes are provided, and are kept clear
and properly marked.

Designate an assembly area in the event of evacuation and appoint a person and
nominate a deputy to account for persons to be on site.

Appoint a person and nominate a deputy to summon assistance and where appropriate
sound the alarm.

Appoint a person to take charge in his absence.
Ensure all persons affected are aware of the arrangements made, instructed in the use
of equipment provided and procedures established, carry out drills and rehearsals.

Complete the emergency information card, which should be posted adjacent to the site
telephone or near the first aid equipment. (Draft emergency information card).
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SAMPLE ONLY

EMERGENCY PROCEDURES

Person in Charge

Address

Telephone No.

Deputy

Nearest Alternative Telephone
Nearest Hospital Casualty Department
Nominated First Aider
Factory Inspector

Safety Advisor

Electricity Board

Emergency

Gas Board

Emergency

Water Board

Emergency

Local Police

Main Electric Switch Water Cock

Main Gas Cock Fire Point

Assembly Point

Further Instructions

EMERGENCY SERVICES DIAL 999
3.34 PREVENTION OF TRESPASS
Steps must be taken to prevent unauthorised access to sites.

As a general policy all appropriate sites will be enclosed by a 2 m. fence constructed
from difficult-to-climb materials and closed by gates of similar height, which can be
secured when the site is unattended.

In the event that such a perimeter fence cannot be provided excavations must be
fenced, vehicles and plant immobilised, stores of material stabilised, electricity and
gas isolated and secured and access to elevated areas removed or prevented.

Reference should be made to Health and Safety Executive Guidance Notes G S 7
Accidents to Children on Construction Sites and >Protecting the Public - Your Next
Move HSE Guide Ref.: HS (G) 151.
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Abrasive Wheels Use
Provision & Use of Work Equipment Regulations (PUWER) 1998

Abrasive wheels must only be fitted to machines by a competent person appointed in
writing. Evidence must be obtained that such persons have received training in
accordance with the Regulations.

The names of appointed persons will be entered in the Work Equipment Register by
Peter Waterer, Health & Safety Director, responsible for Construction who will issue
a Certificate of appointment.

Persons in charge of sites will ensure that operatives are instructed in the safe use of
abrasive wheels and that they are issued with and wear eye protection to the
appropriate current BS EN/CE Mark.

3.35 LIFTING APPLIANCES
Lifting Operations Lifting Equipment (LOLER) Regulations 1998

Before taking lifting appliances etc. into use on sites the person in charge of the site
must be satisfied that the appropriate tests, thorough examination or stability
certificate has been issued.

Subsequent periodic examinations etc. must be carried out as required by legislation
and the specified records kept.

Safe working loads must be prominently marked on the machines and must never be
exceeded in use.

Only trained competent persons over the age of 18 may be appointed to operate
equipment. Preference will be give to holders of the Construction Industry Training
Boards Plant Operators Certificate.

3.36 MANUAL HANDLING
Manual Handling Operations Regulations 1992

The application of the Regulations and adherence to the guidance published by the
Health and Safety Executive will form an important element in the drive to reduce
injury in the Company operations.

The identification of hazards and the elimination or control of risks must take place at
the earliest opportunity in each operation. Where possible assessments will be made
and remedial measures taken at the planning stage. When tasks which pose risk of
injury through manual handling are undertaken, the person immediately in charge of
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the operation will be responsible for carrying out an assessment and taking action if
such action has not already been taken or if the circumstances have changed.

The Director responsible for safety will ensure training is provided to enable those
charged with responsibilities under these Regulations to properly discharge them. He
will also ensure resources are provided to reduce the need for manual handling to the
minimum.

3.37 HAZARDOUS MATERIALS

Control of Substances Hazardous to Health Regulations 2002

The Control of Asbestos at Work Regulations 2002

Asbestos (Licensing) Regulations as amended 1998

The Chemicals (Hazard Information & Packaging) Regulations 2005
The Control of Lead at Work Regulations 2002

It is the responsibility of the Contracts Manager to make full and rigorous enquiries at
the earliest stages and throughout every operation to identify substances hazardous to
health. Initiate, maintain and update the Company COSHH system and comply with
the legislation controlling work with asbestos, lead and radioactive substances etc.

Site Agents and other persons charged with duties in respect of other Company areas
and operations must also operate the Company COSHH System.

They will familiarise themselves with Approved Codes of Practice and Guidance and
whenever necessary consult the Director responsible for Health & Safety, who will
determine further action or whether advice or assistance should be sought.

All employees must be alert to the potential dangers of unidentified materials,
pipelines and cables, which may be unexpectedly encountered in the course of
operations.

In such event the persons in charge of the site must be immediately informed and
he/she will be responsible for taking action to protect all who may be affected and to
make contact with the Contracts Manager to determine further action.

Examples of hazards, which may be encountered are asbestos, chemical waste, lead,
contaminated land, explosives, fuel, munitions, and unmapped mains services.

As Employers we will:-

Assess the risk

Introduce control measures, and carry out air monitoring if exposure is significant
Ensure high standards of personal hygiene

Place employees under medical (health surveillance if exposure is significant
Provide employees with information, instruction and training
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3.38 HEAD PROTECTION
Construction [Head Protection] Regulations 1989

It is the policy of this company that head protection must be worn by all persons
(unless exempted by statute) wherever there is a foreseeable risk of head injury.

This requirement is a condition for employment by the company. It is a condition,
subject to which persons not employed by the company are permitted access to such
are under the control of the company and for the safety of which the company is
responsible.

Persons in charge of such work sites will make rules for the use of head protection.
They will ensure that warning signs and notices are displayed where necessary to
inform persons who may be at risk.

Persons in charge of work sites will ensure that an adequate supply of clean
serviceable safety helmets is available for all persons who may be working on or
visiting the site.

3.39 PERSONAL PROTECTIVE EQUIPMENT

Control of Lead at Work Regulations 2002

lonising Radiation Regulations 2004

Control of Asbestos at Work Regulations 2002

Control of Substances Hazardous To Health Regulations 2002
Noise at Work Regulations 2005

Construction (Head Protection) Regulations 1989

Personal Protective Equipment at Work Regulations 1992

Suitable personal protective equipment will be provided for all persons who may be
exposed to risk to their health or safety except where and to the extent that the risk
had adequately been controlled by other means.

The Regulations and guidance published by the HSE, manufacturers and the industry
associations will be followed by persons charged with duties by Part 2 of this Policy
in the selection, purchasing, issue, use, storage, and maintenance, provision of
information of training or who are in anyway conducting company operations where
PPE is involved. Where necessary Company guidance will be provided by the
Director responsible for Health & Safety to ensure safe use.

Exposures to adverse weather, ionising radiation, noise, substances hazardous to

health and situations where risk of injury exists will be eliminated or reduced as far as
is reasonably practicable before resort is made to PPE.
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3.40 ELECTRICITY
Electricity at Work Regulations 1989

The Quoin Consultancy is appointed to administer and monitor the Company
Electricity at Work Scheme and make necessary modifications as may be indicated by
ongoing experience.

Only competent persons will work on electrical installations and equipment.

Installations, electrical plant, portable tools and other electrical equipment must be
constructed or manufactured to British or other appropriate standards. A completion
certificate must be obtained from the installer in respect of every system before it is
taken into use.

Installers specifications, drawings, manufacturers or other authoritative instructions
for the safe use, maintenance and testing of electrical installations, plant, portable
tools and other equipment must be obtained before it is taken into service and kept for
reference as long as the items remains in service.

Installations, plant tools and equipment will be inspected, maintained and tested as
recommenced by the installer, manufacturer or other authority.

Existing installations, plant tools and equipment will be inspected by a competent
person. Thereafter maintained as recommended on the certificate of inspection or
specified maintenance schedule.

The Health & Safety at Work Act and The Electrical Equipment (Safety) Regulations
1994 require that all relevant safety information be provided to those who operate
installations and plant. It is the company’s policy to arrange instruction of such
persons at a stage prior to hand over. The person in charge shall ensure that adequate
time is allowed for commissioning and testing of installations.

All electrical testing works, including fixed probe testing must be carried out in
accordance with the H.S.E. Guidance Note G.S.38. Unauthorised use of installations
prior to and during testing will not be permitted.

MAINTENANCE

Completion Certificates, Inspection Certificates, records of maintenance and testing
will be kept in the Electricity at Work Scheme Register.

A maintenance diary will be kept to ensure future service requirements are satisfied.

Hired or otherwise obtained equipment must be included in this system.
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Persons in charge of premises or sites over which the Company exercises control will
ensure that electrical equipment brought on to such places by sub-contractors or other
persons are safe and maintained to the required Company standard.

WORK ON OR NEAR EQUIPMENT MADE DEAD

When work is to be carried out on or near electrical equipment (such as redundant
installations in premises) which have been made dead in order to prevent danger, a
certificate will be obtained from the person carrying out the work detailing what work
has been done and any precautions necessary (Draft certificates are included in the
Company Electricity at Work Register).

The Manager in charge of the contact will issue a Permit to Work to the person in
charge of the site (draft permits to work are included in the Company Electricity at
Work Register).

Precautions and instructions detailed in the certificates and permits to work must be
strictly adhered to.

WORK ON OR NEAR LIVE CONDUCTORS

When work is necessary on or near live conductors the Contracts Manager will inform
the Director Responsible for Health & Safety, detailing the reasons making such work
necessary and the precautions to be taken to ensure safety. The Director will give
authority in writing.

MAINTENANCE

Each installation and individual item of plant or equipment will be identified and
marked.

Each item (as above) will be allocated a log sheet, filed in the Electricity at Work
Register and kept for the life of the equipment.

The identification number of each item will be entered in the maintenance diary in the
Electricity at Work Register at the next recommended service date. On that date the
item will be inspected, tested and necessary work carried out.

It is the responsibility of the Appointed Person to ensure the scheduled maintenance is
performed, recorded on the log sheet and the next maintenance date entered in the
diary.

LOG SHEET DETAIL

MAINTENANCE PROCEDURES
RECALL INTERVALS

A IDENTITY NUMBER

B. DATE SHEET STARTED
C. DESCRIPTION

D. MAKE/MODEL

E.

F.
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G. TESTS REQUIRED

H. RECORD OF MAINTENANCE, TESTS AND EXAMINATION

l. SIGNATURE OF PERSON CARRYING OUT OR ORDERING
WORK.

3.41 DISPLAY SCREEN EQUIPMENT
Health and Safety (Display Screen Equipment) Regulations 1992

Persons charged with duties under Part 2 of this policy having equipment as specified
in the above Regulations under their control will ensure equipment and workstations
brought into use after 01/01/93 comply. Existing equipment and workstations will be
brought to the standards required by the Regulations immediately. Suitable
arrangement will be made for training, eyesight tests and organisation of daily work
routine as described in the Guidance to the Regulations.

3.42 THE CONSTRUCTION (DESIGN AND MANAGEMENT) REGULATIONS 2007

The Construction (Design & Management) Regulations 2007

Reference must be made to:

Managing Construction for Health and Safety. (The Approved Code of Practice)

The Regulations permit us as client to appoint an agent to act on our behalf and to
assume the role of "The Client' for the purposes of the Regulations. Should we decide
to appoint an agent to act on our behalf the Client's Agent will be clearly identified,
both to the H.S.E. and all other parties involved in the project. Before delegating this
position we as client will take reasonable steps to be satisfied that the agent is
competent to perform the duties required under the regulations.

The following sets out the Key Tasks during the various phases of a project which

depending upon whether we are acting as Principal Contractor or Contractor or in fact
any combination of all positions, we will adopt.
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Acting as Principal Contractor we will:

Be responsible for continuing the development of the health and safety plan initiated
by the CDM Co-ordinator and in conjunction with the following key duties:-

Develop and implement the health and safety plan;

Arrange for competent and adequately resourced contractors to carry out the work
where it is sub-contracted,

Ensure the co-ordination and co-operation of contractors;

Obtain from contractors the main findings of their risk assessments and details of how
they intend to carry out high-risk operations;

Ensure that contractors have information about risks on site;
Ensure that workers on site have been given adequate training;

Ensure that contractors and workers comply with any site rules, which may have been
set out in the Health & Safety Plan;

Monitor health and safety performance;

Ensure that all workers are properly informed and consulted;
Make sure only authorised people are allowed onto the site;
Display the notification of the project to the H.S.E.;

Pass information to the CDM Co-ordinator for the Health & Safety File.

Check clients are aware of their duties.

Satisfy ourselves that we an anyone we employ or engage are comp and adequately
resourced

Plan, manage and monitor our work to make sure that workers under our control are
safe from the start of works on site.

Ensure that any contractors who appoint to work on the project is informed of the

minimum amount of time which will be allowed for them to plan and prepare before
starting work on site.
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Provide workers under our control (whether employed or self-employed) with any
necessary information, including about relevant aspects of other contractor’s work,
and site induction (where not provided by a principal contractor) which they need to
work safely, to report problems or to respond appropriately in an emergency.

Comply with any requirements listed in Schedule 2 and Part 4 of the regulations that
apply.

Co-operate with others and co-ordinate their work with others working on the project.
Ensure the workforce is properly consulted on matters affecting their health & safety.

Obtain specialist advice (for example from a structural engineer or occupational
hygienist) where necessary when planning high risk work — for example alterations
that could result in structural collapse or work on contaminated land.

In the case of notifiable projects we will also:

e Check that the CDM Co-ordinator has been appointed and HSE notified
before they start work.

e Co-operate with the principle contractor, CDM co-ordinator and others
working on the project or adjacent sites.

e Tell the principal contractor about risks to others created by our works

e Provide details to the principal contractor of any contractor whom we engage
in connection with carrying out the work.

e Comply with any reasonable directions from the principal contractor and with
any relevant rules in the construction phase plan.

e Inform the principal contractor of any problems with the plan or risks
identified during our works that have significant implications for the
management of the project.

e Tell the principal contractor about accidents and dangerous occurrences.

e Provide information for the health and safety file.

3.43 WORK IN CONFINED SPACES

Working in Confined Spaces Regulation 1997

The Confined Spaces Regulations came into force on 28th January 1998 and defines a
confined space to which the regulations are applicable as:

Firstly a place which is substantially (though not always entirely) enclosed and,
secondly, there will be a reasonably foreseeable risk of serious injury from hazardous
substance or conditions within the space or nearby.

The company will comply with its duties under the Regulations where reasonably

practicable and liase and co-operate with others to agree respective responsibilities in
terms of the Regulations and duties.
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A detailed risk assessment must be undertaken of all potential confined spaces in
accordance with the Management of Health & Safety at Work Regulations 1999.

Where a significant risk is foreseen, e.g. contamination, oxygen deficiency or
enrichment, sources of ignition control measures must be put in place and/or a safe
method of working as defined by Regulation 4 and Emergency Procedures (Reg. 5).
3.44 MONITORING AND HEALTH SURVEILLANCE

This policy will be continually monitored in the light of experience and changing
needs created by Health and Safety legislation by Peter Waterer, Health & Safety
Director responsible for Health & Safety. He will review accidents and damage
incurred and ensures the necessary action is taken as far as is reasonably practical.
3.45 SIGNAGE

Health and Safety (Safety Signs and Signals) Regulations 1996

The Company will ensure that safety signs are provided (or are in place) and
maintained in circumstances where risks to Health and Safety have not been avoided
by other means, e.g. designed out of safe systems of work. The need for safety signs
will be assessed in conjunction with the risk assessment made under The Management
of Health and Safety at Work Regulations 1999 where required to help reduce
residual risk.

3.46 CONSULTATION WITH EMPLOYEES

The Health and Safety (Consultation with Employees) Regulations 1996

We will consult with employees on:

The introduction of any measure at the workplace, which may substantially affect the
health and safety of employees;

Arrangements for nominating designated competent persons to assist us in evacuation
procedures;

Health and safety information that is required to be given to employees under a
relevant statuary provision;

Planning and organisation of any health and safety training that is required to be given
to employees under a relevant statuary provision;

The health and safety consequences for employees of the introduction of new
technologies into the workplace.
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3.47UsE oF COMPANY VEHICLES
Some employees have access to company vehicles for company/personal business.

The company considers these vehicles to be high risk plant and as such has put in
place management systems to ensure that the following controls are in place to
minimise the risk to employees and others:-

e All drivers are to declare on a regular basis that they have a current driving
licence.

e All vehicles are regularly maintained.

e Fully comprehensive insurance is always in place.

3.48 USE oF MOBILE PHONES

The use of mobile phones for company business must be carried out in accordance
with the current guidance provided in the Health, Safety & Welfare Manual.
(Department of Health Guidance LAC Number: 6017).

3.49 PROTECTION OF YOUNG PERSONS

Management Of Health & Safety At Work Regulations 1999, Regulation 19

The Company will ensure that young persons employed are protected from any risks
to their health and safety, which are a consequence of their lack of experience.

This will specifically include the preparation of risk assessments for issue to the
young person or child’s parent / guardian.

3.50 PREGNANT OR BREASTFEEDING WOMEN
Management of Health & Safety at Work Regulations 1999, Regulation 18

Following receipt of notification from an employee that she is pregnant, has

given birth within the previous six months, or is breast feeding, the company will
carry out a relevant risk assessment and make reasonable adjustments to their work
tasks where;

“The work is of a kind which could involve risk, by reason of her condition, to the
Health and safety of a new or expectant mother, or to that of her baby, from any
processes or working conditions, or physical, biological or chemical agents, including
those specified in Annexes | and Il of Council Directive 92/85/EEC7 on the
introduction of measures to encourage improvements in the safety and health at work
of pregnant workers who have recently given birth or are breast feeding.”
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3.51 DRUGS AND ALCOHOL

Scotscape Limited operates a strict ban on drugs and alcohol in the workplace and
anyone entering the workplace under the influence will be required to leave
immediately.

3.52 SMOKING PoLlicy

The Smoke-Free (Premises and Enforcement) Regulations 2006.

Scotscape Limited operate a strict no smoking policy in all workplaces but where

adequate accommodation is available a designated external smoking area may be
provided.
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I, acknowledge receipt of
and undertake to read and comply with the requirements of Parts 1, 2, 3 of the Company’s
Health & Safety Policy. | understand compliance with the Company’s Safety Policy forms
part of my terms and condition of employment with Scotscape Limited.

Signed:

Date:
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SCHEDULE OF LEGISLATION REFERRED TO

Health & Safety at Work Act 1974

Management of Health & Safety at Work Regulations 1999
Construction (Design & Management) Regulations 2007

Health and Safety (Consultation with Employees) Regulations 1996
Pollution Prevention & Control Act 1999

Environmental Protection Act 1990

Clean Neighbourhoods and Environment Act 2005

First Aid Regulation 1981 & Code of Practice 42

Control of Substances Hazardous to Health Regulations 2002
Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 1995
Electricity at Work Regulations 1989

Head Protection Regulations 1989

Noise at Work Regulations 2005

The Health and Safety (Display Screen Equipment) Regulations 1992
Lifting Operations Lifting Equipment Regulations 1998

Provision and Use of Work Equipment Regulations 1998

Manual Handling Operations Regulations 1992

Control of Asbestos at Work Regulations 2002

The Control of Lead at Work Regulations 2002

The Chemicals (Hazard Information & Packaging) Regulations 2005
lonising Radiation Regulations 2004

Personal Protective Equipment at Work Regulations 1992

The Health & Safety (Safety Signs and Signals) Regulations 1996

The Controlled Waste Registration of Carriers and Seizure of Vehicles) Regulations 1991

Gas Safety (Installations and Use) Regulations 1998
Regulatory Reform (Fire Safety) Regulations 2005
The Smoke-Free (Premises and Enforcement) Regulations 2006

NB: This Glossary lists the Legislation referred to in this document and is not a definitive

list of Legislation applicable to the Company’s activities.
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4.0 APPENDIX A

4.1 COMPANY STRUCTURE
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